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Family Lawyer (Solicitor or FCILEx) 3-10yrs PQE

Job Description








	Overall Purpose:
To carry out a fee earning role within the Family Law Department conducting their own caseload providing a profitable contribution to the firm.
To proactively support the Family Department acting in accordance with the Core Values of the firm.



	Reporting to: Head of Department 

	Location: Leicester office with travel to Market Harborough office.


Main Duties to Include: 

	1. Responsible for providing high quality, timely, professional advice and representation for family clients in areas including: divorce, judicial separation, dissolution of civil partnerships, financial matters flowing from the relationship breakdown, private Children Act 1989 matters and drafting of family agreements. 


	2. Responsible for attending clients, taking initial instructions, and seeing the matter through to a satisfactory conclusion for the client.  



	3. Responsible for drafting documents such as divorce petitions, affidavits, statements, applications to Court, pre- nuptial agreements, post nuptial agreements, co-habitation, separation agreements and change of name deeds. 


	4. Responsible for ensuring that all client work is dealt with efficiently and that the client is kept regularly informed about progress and costs. 



	5. Attending Court where necessary.


	6. Responsible for assisting other family fee earners on their files where required.







 

	7. Responsible for actively proposing and participating in agreed marketing initiatives including attending events and drafting blogs.


	8. Effectively manage the financial aspects of all clients’ files for which the fee earner is responsible and effectively managing files in general.




Job Features;
	Decision making… To conduct day to day activities in relation to client matters in the best interests of the client and consistent with the business plan and aims of the Family department. To recognise and discuss any issues with team members, as soon as possible.


	Planning and Organising… own caseload and ongoing professional development.


	Internal / External Relationships

Internally… To develop and maintain sound business relationships with the other departments.  

Externally… To develop and maintain sound business relationships with clients, business contacts and referral partners consistent with the firms’ core values.


	Problem Solving... to participate in the development of improved operating practices consistent with the firms’ practice of continuous improvement.


	Financial Management…to achieve agreed fee earner targets as agreed with the Head of Department.


	Marketing…to be an active member of the team and encourage others to be active in helping to generate and promote marketing initiatives to promote the services of the firm, in co-operation with the Head of Department and the firm’s Marketing team.



